Do you need to send a word processing file as an email attachment or
submit a file to your dropbox for your online class?

Do you need to move your word processing files between
. WordPerfect, Microsoft Works, Microsoft Word 03, and Word 07?

..........................................................................................................

Save as Rich Text Format
Follow the steps listed here from any of the
above programs. File Edit Wiew Inset Fomat Tools
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4. Click the File Type pull-down menu
and select Rich Text Format [RTF].

\ Save As - MyFlIes

. . . Save jr | ] MyFiles - =
5. Verify the file name and the Save in: | . J J J
A - I Backup 'Q Basic Photo Editing <
Iocatlon and CIICk Save 11 ofdy3arc @Basic Scanning Editi
I_1 word2000 ¥ birthday card
| | e I
6. Most word processing programs can File name: | wpd Ell
now read your RTF document File type: EWordPerf VI Last modified: | A J Close

B Professional \wiite 2.2 -
E Cluattra Pro 1.0 for Windows
E Cluattra Pra 5.0 Far Windowes
E!uattro Pra 6.0 for Windows

[ Pazaw

. . L-EI HTF Help File =
This process works for most word processing 1 RTF Japanese
documents. However, it does not always work 1) Sereadshest OIF =

for files with a lot of graphics or column
formatting such as a newsletter.




